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Reimbursement for Expenses/Invoice Statement
Employee information Time Period 
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Subtotal:  -               -               -               -              -                    -               -                      -               -               -                    -               -               -              

Total:  $ -                                                                        $ -            

Process to be followed:

1. Board members, committee members and volunteers who spend personal funds for an MBA project must first have gained

support from the committee chairman or President of the Board prior to any expenditures.

2. After the funds are expended, this form is completed.

3. The completed form & receipts are submitted to the Committee chairman or the President of the Board for identification

of proper source of funds in the MBA budget and for approval.

4. Once approval has been obtained, the form & receipts are submitted to the current property manager (solutionspropmgt@gmail.com) with a cc to the MBA Treasurer for the reimbursement
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